
Set Up Laptop for Audio-CASI 

Exhibit III-1:  Duties of the Pregnancy Advisor Assistant 

Print Cumulative Recruitment List  

and today’s Project Appointment Report 

Obtain Clinic Appointment List  

from Clinic Liaison 

Record names of all women with clinic appointments on the Daily Log 

Determine appropriate action for every woman on the Daily Log 

Recruitment None Follow Up 

Approach Woman for Recruitment 

Administer A-CASI Consent Send copy to Howard University 

Administer A-CASI 

to those who consent 

Review A-CASI Summary 

for Eligibility 

Recruit for Participation 

Administer Main Consent Send copy to Howard University 

Complete Face Sheet 

Complete Medical Records  

Release Forms 

Send to Children’s Hospital 

Send to GW for Abstraction 

Schedule Baseline Interview 

Obtain Date of next  

PNC Visit 

Complete Daily Log  

for All Women 

Enter Daily Log Information 

into the Data Management System 

Download A-CASI data from laptops 

and upload data to desktop computer 

Print A-CASI Summary Form 

for all women screened 

Generate and file folders for  

all recruited women 

Approach Woman for Follow Up 

Update Locator Information 

Conduct Appropriate Follow Up 

Collect Saliva Sample 

Dispense Evaluation Incentive 

Take Participant to Intervention Session 

Obtain Date of Next PNC 

Appointment 

Complete New Medical Records Release Form 

Transmit data to RTI 

Conduct Eligibility Verification 

for all Recruited Women 

Print Phone Call Reports 

Make Reminder Phone Calls 

Make Missed Appointment 

Phone Calls 

Check Randomization Results for 

Participants completing Baseline 

Call women regarding  

Randomization Results 

Maintain supplies and materials 

Complete Daily Log  

for All Women 

Prepare Files and Materials for  

Pregnancy Advisor 

III-3 


